
APPLICATION OUTLINE OF STANDARDS FOR ACCREDITATION FOR SPECIALITY CERTIFICATION PROGRAMS FOR LAWYERS 

ASPC STD. 3.02 governs the Commission’s review of an application for accreditation or reaccreditation. Below is an outline of the Standards for the review and 
accreditation of an application. The accrediting organization must provide that the Standard has been met by identifying the page number, exhibit, etc. showing 
compliance with the Standard. If the referenced materials do not adequately demonstrate compliance with the specified Standard, the Applicant should provide an 
explanation of how specifically the Standard is met. The application materials should all be Bates stamped/paginated.  

NAME OF ORGANIZATION: 

SPECIALIZATION AREA: 

1 

ASCP STD. 3: PROCEDURE FOR ACCREDITATION 
3.02. APPLICATION FOR ACCREDITATION 
ASCP. 
STANDARD 

DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

3.02(A) FILING OF APPLICATION.  
An Applicant that has satisfied the notice of intent 
requirement of Section 3.01 of these Standards may file 
an application for accreditation with the Commission by 
completing an application provided by the Commission 
and paying the required application fee. 

3.02(B) REQUIRED SUPPORTING DOCUMENTATION.  
An application for accreditation shall be accompanied by 
all of the following documents: 

3.02(B)(1) The Applicant’s governing documents, including articles 
of incorporation, bylaws, resolutions, and other 
documents setting forth the standards, procedures, 
guidelines, or practices of the Applicant’s certification 
program; 
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

3.02(B)(2) Documents demonstrating the financial stability of the 
Applicant and, if necessary, any supporting parent 
organization;  

3.02(B)(3) Biographical summaries of members of the governing 
board or governing committee of the certifying 
organization, as designated pursuant to Section 4.01(C) 
of these Standards, including specific information 
concerning the degree of involvement in the specialty 
area of persons who review and pass upon lawyers’ 
applications for certification; 

3.02(B)(4) Materials furnished to the lawyers seeking certification, 
including application forms, booklets, or pamphlets 
describing the certification program, peer reference 
forms, rules and procedures, and evaluation guides; 

3.02(B)(5) Copies of examinations given by the Applicant in the 
past two years, or in the case of an Applicant with a new 
certification program, copies of proposed examinations. 
In those cases in which an Applicant accepts 
examination by another entity, copies of examinations 
given by such entity shall be provided.  In addition to 
examinations themselves, the Applicant shall provide 
evidence of the examination’s validity and reliability, an 
explanation of how the examinations are developed, 
conducted, and reviewed, and an explanation of the 
standards employed for grading and evaluating the 
examinations. The factors used to judge the suitability 
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

COORDINATION WITH AMERICAN BAR ASSOCIATION 

3.05(A) ACCREDITATION BY ABA –  
COMMISSION TO CONSIDER AS FOLLOWS: 

and rigor of any examination shall include all of the 
following:  

3.02(B)(5)(a) Evidence that the method by which pass/fail levels are 
established is a true measure of expertise in the 
specialty area;  

3.02(B)(5)(b) Evidence of both reliability and validity for each form of 
the examination; 

3.02(B)(5)(c) Evidence of periodic review of the examination to 
ensure relevance to knowledge and skills needed in the 
specialty area as the law and practice methods 
developed over time;   

3.02(B)(5)(d) Evidence that the law of Ohio, when different from the 
general law, is a part of the examination;  

3.02(B)(5)(e) Evidence that effective measures are taken to protect 
the security of all examinations;    

 3.02(B)(5)(f) Evidence that the written examination includes 
professional responsibility and ethics.  
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

3.05(B) APPLICANTS.  
If specialty of applicant has been previously accredited 
by the ABA & Requirements of ABA are substantially 
identical to requirements of commission then the ABA 
accreditation will be considered;   

4.01(B)(1) The existence of management, administrative, and 
business practices that allow the Applicant to operate 
its certification program effectively and provide efficient 
service to lawyers who submit applications for 
certification. The processes and procedures used in the 
certification process should include safeguards to 
ensure unbiased consideration of lawyers seeking 
certification. 

4.01(B)(2) A history of adequate financing during the three years 
preceding the filing of the application. If the Applicant is 
newly formed, this criteria shall be applied to a parent 
or sponsoring organization or to the individual founders, 
if no founding organization is involved. 

4.01(B)(3) The existence of a budget and financial plan for three 
years following a grant of accreditation should it be 
made. If an Applicant has previously been accredited 
and has been in existence for at least five years, the 
existence of a budget and financial plan for the year 
following accreditation shall be sufficient. 
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

4.01(B)(4) The presence of persons retained by or on the 
governing board, evaluation committees, or staff of the 
organization who are qualified by experience, 
education, and background to carry out the program of 
certification, including persons with a background in 
evaluating the validity and reliability of examinations 
and experienced practitioners in the areas of law in 
which the organization conducts certification programs; 

  4.01(B)(5) Existence of handbook, guide or manual that outlines 
policies, procedures, guides for self-study & application 
procedures.  

4.01(C) GOVERNING COMMITTEE. 
An Applicant shall designate a standing committee to 
implement and supervise each specialty program. The 
committee for any specialty program need not be a 
board of trustees or the governing board of the 
Applicant itself. A majority of the Applicant’s committee 
of the specialty program shall be attorneys who have 
expertise in the area for which accreditation is sought. 
By submitting an application, an Applicant represents to 
the Commission that the majority of the committee 
consists of attorneys who have expertise in the specialty 
area, and proof of the qualifications of the committee 
members shall be submitted as part of any application. 
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

4.01(D) UNIFORM APPLICABILTY OF CERTIFICATION 
REQUIREMENTS & NONDISCRIMINATION.  
Requirements for granting certification are clearly 
stated and any applying lawyer who meets the 
requirements is granted certification, to wit:  

4.01(D)(1) Materials published by Applicant shall not state/imply 
membership in or completion of education programs 
offered by any specific organization are required for 
certification.  

4.01(D)(2) Program description shall indicate that Applicant does 
not discriminate against lawyers seeking certification on 
the basis of race, color, national origin, religion, gender, 
sexual orientation, disability, or age.  

4.01(D)(3) Certification program must include: 
• measurement of extensive practice or involvement;
• its own peer review;
• its own written examination;
• requirements for education

4.01(E) IMPARTIAL REVIEW.  
Applicant must provide evidence that it maintains and 
publishes a policy providing an appeal procedure for a 
lawyer seeking certification to challenge the decision of 
the persons who review and pass upon the applications 
of lawyers seeking certification.  
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

4.01(F) REQUIREMENTS FOR RECERTIFICATION.  
A period of certification shall be not less than three or 
more than seven years. Lawyers may apply for 
recertification. Applications for recertification shall 
satisfy the standards set forth in Section 6 of Gov.Bar R. 
XIV and shall require, at a minimum, documentation of 
substantial involvement, compliance with continuing 
legal education requirements, peer review references, 
and documentation of good standing. 

4.01(G)(1) In addition to the requirements of Gov. Bar R. X, a 
specialist shall complete twelve hours of continuing 
legal education every two years in each specialty area 
for which the specialist is certified. 

4.01(H) Revocation of Certification. 
The Applicant shall provide in its policies and 
procedures for the revocation of certification and 
specialization, including the mandatory requirement 
that a lawyer who is certified as a specialist shall 
immediately report the lawyer’s disbarment or 
suspension from the practice of law in any jurisdiction. 

4.02(A) SUBSTANTIAL INVOLVEMENT.  
Applicant shall require lawyer seeking certification 
show:   
• Satisfactory showing of experience through

substantial involvement in the specialty area
during 3 year period preceding application;

• Substantial Involvement includes:
• Type and number of cases handled;
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

• At least 25% of time spent practicing in
specialty area.

4.02(B)(1) PEER REVIEW.  
Requires lawyer submit names of minimum 5 references 
from attorneys or judges knowledgeable of practice 
area and familiar with competence of lawyer.  

4.02(B)(2) The accredited organization shall send the reference 
forms to potential references.  

4.02(B)(3) Reference forms must include: 
• Inquiry into respondent’s area of practice;
• Respondent’s familiarity with both specialty

area and lawyer seeking certification;
• Length of time respondent has practice law

and has known lawyer;
• Inquiry about qualifications of lawyer including

dealings with judges/opposing counsel;

4.02(B)(4) The lawyer may not submit as a reference any lawyer or 
judge who is related to the lawyer seeking certification 
or currently engaged in legal practice with a lawyer or 
who has the same employer.  

4.02(B)(5) Applicant reserves right to seek and consider reference 
from person not of applicant’s choice.   

4.02(C) Written Examination.  
A lawyer seeking certification shall pass a rigorous 
written examination testing at the highest level the 
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

knowledge and skills of the substantive and procedural 
law in the specialty area.  

4.02(D)(1) EDUCATIONAL EXPERIENCE.   
A lawyer seeking certification as a specialist shall 
complete a minimum of thirty-six hours of continuing 
legal education in the specialty area in which the lawyer 
is seeking certification within the three-year period 
preceding the lawyer’s application for certification.  

4.02(D)(2) For purposes of this Standard, the continuing legal 
education shall fully comply with Gov. Bar R. X and the 
CLE Regulations.  

4.02(D)(3) A lawyer seeking certification shall provide proof to the 
certifying organization that the continuing legal 
education contains sufficient intellectual and practical 
content so as to increase a lawyer’s knowledge and 
ability in the specialty area chosen.  

4.02(E)(1) GOOD STANDING.   
The lawyer is registered for active status pursuant to 
Gov. Bar R. VI, is in good standing with the Supreme 
Court, and has no current or pending disciplinary matter 
in Ohio or another State;   

4.02(E)(2)(a) The lawyer is covered by professional liability insurance 
through an insurance company that is authorized to 
transact business in Ohio, in an amount not less than 
five hundred thousand dollars per loss, and that has 
demonstrated ability to pay all claims that fall within the 
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STANDARD DESCRIPTION OF REQUIREMENT EXHIBIT/PAGE NUMBERS 
OF WHERE IN 
APPLICATION THE 
STANDARD HAS BEEN 
MET, AND FURTHER 
EXPLANATION, AS 
NEEDED 

ADDITIONAL COMMENTS COMPLIED 
     Y/N 

liability insurance deductible, except that lawyers who 
meet the following criteria may be exempted from this 
requirement: 

i. Lawyers who can demonstrate that their
employment relationship as a lawyer will fully
cover any professional liability claim or
provide immunity therefrom;

ii. Counsel employed by an entity, other than a
law firm, whose sole professional practice is
for that entity;

iii. Counsel employed by a governmental entity
which would be immune from liability claims.

4.02(E)(2)(b) Lawyer must notify applicant immediately of any 
cancellation or change in professional liability insurance 
coverage.  

4.02(F) ATTORNEY ACKNOWLEDGEMENT 
Applicant must require each lawyer to sign/submit an 
attorney certification and acknowledgment not less 
than annually and it shall be stored and maintained by 
the organization for the length of the lawyer’s current 
certification period.   

Yes

No

Yes

No


	EXHIBITPAGE NUMBERS OF WHERE IN APPLICATION THE STANDARD HAS BEEN MET AND FURTHER EXPLANATION AS NEEDEDFILING OF APPLICATION An Applicant that has satisfied the notice of intent requirement of Section 301 of these Standards may file an application for accreditation with the Commission by completing an application provided by the Commission and paying the required application fee: 
	ADDITIONAL COMMENTSFILING OF APPLICATION An Applicant that has satisfied the notice of intent requirement of Section 301 of these Standards may file an application for accreditation with the Commission by completing an application provided by the Commission and paying the required application fee: 
	EXHIBITPAGE NUMBERS OF WHERE IN APPLICATION THE STANDARD HAS BEEN MET AND FURTHER EXPLANATION AS NEEDEDREQUIRED SUPPORTING DOCUMENTATION An application for accreditation shall be accompanied by all of the following documents: 
	ADDITIONAL COMMENTSREQUIRED SUPPORTING DOCUMENTATION An application for accreditation shall be accompanied by all of the following documents: 
	EXHIBITPAGE NUMBERS OF WHERE IN APPLICATION THE STANDARD HAS BEEN MET AND FURTHER EXPLANATION AS NEEDEDThe Applicants governing documents including articles of incorporation bylaws resolutions and other documents setting forth the standards procedures guidelines or practices of the Applicants certification program: 
	ADDITIONAL COMMENTSThe Applicants governing documents including articles of incorporation bylaws resolutions and other documents setting forth the standards procedures guidelines or practices of the Applicants certification program: 
	Documents demonstrating the financial stability of the Applicant and if necessary any supporting parent organization: 
	Biographical summaries of members of the governing board or governing committee of the certifying organization as designated pursuant to Section 401C of these Standards including specific information concerning the degree of involvement in the specialty area of persons who review and pass upon lawyers applications for certification: 
	Materials furnished to the lawyers seeking certification including application forms booklets or pamphlets describing the certification program peer reference forms rules and procedures and evaluation guides: 
	Copies of examinations given by the Applicant in the past two years or in the case of an Applicant with a new certification program copies of proposed examinations In those cases in which an Applicant accepts examination by another entity copies of examinations given by such entity shall be provided  In addition to examinations themselves the Applicant shall provide evidence of the examinations validity and reliability an explanation of how the examinations are developed conducted and reviewed and an explanation of the standards employed for grading and evaluating the examinations The factors used to judge the suitability: 
	and rigor of any examination shall include all of the following: 
	Evidence that the method by which passfail levels are established is a true measure of expertise in the specialty area: 
	Evidence of both reliability and validity for each form of the examination: 
	Evidence of periodic review of the examination to ensure relevance to knowledge and skills needed in the specialty area as the law and practice methods developed over time: 
	Evidence that the law of Ohio when different from the general law is a part of the examination: 
	Evidence that effective measures are taken to protect the security of all examinations: 
	Evidence that the written examination includes professional responsibility and ethics: 
	APPLICANTS If specialty of applicant has been previously accredited by the ABA  Requirements of ABA are substantially identical to requirements of commission then the ABA accreditation will be considered: 
	The existence of management administrative and business practices that allow the Applicant to operate its certification program effectively and provide efficient service to lawyers who submit applications for certification The processes and procedures used in the certification process should include safeguards to ensure unbiased consideration of lawyers seeking certification: 
	A history of adequate financing during the three years preceding the filing of the application If the Applicant is newly formed this criteria shall be applied to a parent or sponsoring organization or to the individual founders if no founding organization is involved: 
	The existence of a budget and financial plan for three years following a grant of accreditation should it be made If an Applicant has previously been accredited and has been in existence for at least five years the existence of a budget and financial plan for the year following accreditation shall be sufficient: 
	The presence of persons retained by or on the governing board evaluation committees or staff of the organization who are qualified by experience education and background to carry out the program of certification including persons with a background in evaluating the validity and reliability of examinations and experienced practitioners in the areas of law in which the organization conducts certification programs: 
	Existence of handbook guide or manual that outlines policies procedures guides for selfstudy  application procedures: 
	GOVERNING COMMITTEE An Applicant shall designate a standing committee to implement and supervise each specialty program The committee for any specialty program need not be a board of trustees or the governing board of the Applicant itself A majority of the Applicants committee of the specialty program shall be attorneys who have expertise in the area for which accreditation is sought By submitting an application an Applicant represents to the Commission that the majority of the committee consists of attorneys who have expertise in the specialty area and proof of the qualifications of the committee members shall be submitted as part of any application: 
	UNIFORM APPLICABILTY OF CERTIFICATION REQUIREMENTS  NONDISCRIMINATION Requirements for granting certification are clearly stated and any applying lawyer who meets the requirements is granted certification to wit: 
	Materials published by Applicant shall not stateimply membership in or completion of education programs offered by any specific organization are required for certification: 
	Program description shall indicate that Applicant does not discriminate against lawyers seeking certification on the basis of race color national origin religion gender sexual orientation disability or age: 
	Certification program must include  measurement of extensive practice or involvement  its own peer review  its own written examination  requirements for education: 
	IMPARTIAL REVIEW Applicant must provide evidence that it maintains and publishes a policy providing an appeal procedure for a lawyer seeking certification to challenge the decision of the persons who review and pass upon the applications of lawyers seeking certification: 
	REQUIREMENTS FOR RECERTIFICATION A period of certification shall be not less than three or more than seven years Lawyers may apply for recertification Applications for recertification shall satisfy the standards set forth in Section 6 of GovBar R XIV and shall require at a minimum documentation of substantial involvement compliance with continuing legal education requirements peer review references and documentation of good standing: 
	In addition to the requirements of Gov Bar R X a specialist shall complete twelve hours of continuing legal education every two years in each specialty area for which the specialist is certified: 
	Revocation of Certification The Applicant shall provide in its policies and procedures for the revocation of certification and specialization including the mandatory requirement that a lawyer who is certified as a specialist shall immediately report the lawyers disbarment or suspension from the practice of law in any jurisdiction: 
	SUBSTANTIAL INVOLVEMENT Applicant shall require lawyer seeking certification show  Satisfactory showing of experience through substantial involvement in the specialty area during 3 year period preceding application  Substantial Involvement includes  Type and number of cases handled: 
	At least 25 of time spent practicing in specialty area: 
	PEER REVIEW Requires lawyer submit names of minimum 5 references from attorneys or judges knowledgeable of practice area and familiar with competence of lawyer: 
	The accredited organization shall send the reference forms to potential references: 
	Reference forms must include  Inquiry into respondents area of practice  Respondents familiarity with both specialty area and lawyer seeking certification  Length of time respondent has practice law and has known lawyer  Inquiry about qualifications of lawyer including dealings with judgesopposing counsel: 
	The lawyer may not submit as a reference any lawyer or judge who is related to the lawyer seeking certification or currently engaged in legal practice with a lawyer or who has the same employer: 
	Applicant reserves right to seek and consider reference from person not of applicants choice: 
	Written Examination A lawyer seeking certification shall pass a rigorous written examination testing at the highest level the: 
	knowledge and skills of the substantive and procedural law in the specialty area: 
	EDUCATIONAL EXPERIENCE A lawyer seeking certification as a specialist shall complete a minimum of thirtysix hours of continuing legal education in the specialty area in which the lawyer is seeking certification within the threeyear period preceding the lawyers application for certification: 
	For purposes of this Standard the continuing legal education shall fully comply with Gov Bar R X and the CLE Regulations: 
	A lawyer seeking certification shall provide proof to the certifying organization that the continuing legal education contains sufficient intellectual and practical content so as to increase a lawyers knowledge and ability in the specialty area chosen: 
	GOOD STANDING The lawyer is registered for active status pursuant to Gov Bar R VI is in good standing with the Supreme Court and has no current or pending disciplinary matter in Ohio or another State: 
	The lawyer is covered by professional liability insurance through an insurance company that is authorized to transact business in Ohio in an amount not less than five hundred thousand dollars per loss and that has demonstrated ability to pay all claims that fall within the: 
	liability insurance deductible except that lawyers who meet the following criteria may be exempted from this requirement i Lawyers who can demonstrate that their employment relationship as a lawyer will fully cover any professional liability claim or provide immunity therefrom ii Counsel employed by an entity other than a law firm whose sole professional practice is for that entity iii Counsel employed by a governmental entity which would be immune from liability claims: 
	Lawyer must notify applicant immediately of any cancellation or change in professional liability insurance coverage: 
	ATTORNEY ACKNOWLEDGEMENT Applicant must require each lawyer to signsubmit an attorney certification and acknowledgment not less than annually and it shall be stored and maintained by the organization for the length of the lawyers current certification period: 
	Text1: 
	Text2: 
	rb-2: Off
	rb-1: Off
	rb-3: Off
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	rb-4: Off
	rb-5: Off
	rb-6: Off
	rb-7: Off
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	rb-8: Off
	rb-9: Off
	rb-10: Off
	rb-11: Off
	rb-12: Off
	rb-13: Off
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	rb-14: Off
	rb-15: Off
	rb-16: Off
	rb-17: Off
	rb-18: Off
	rb-19: Off
	rb-20: Off
	rb-21: Off
	rb-22: Off
	rb-23: Off
	rb-24: Off
	rb-25: Off
	rb-26: Off
	rb-27: Off
	rb-28: Off
	rb-29: Off
	rb-30: Off
	rb-31: Off
	rb-32: Off
	rb-33: Off
	rb-34: Off
	rb-35: Off
	rb-36: Off
	rb-37: Off
	rb-38: Off
	rb-39: Off
	rb-40: Off
	rb-41: Off
	rb-42: Off
	rb-43: Off
	rb-44: Off
	rb-9b: Off
	Button49: 


