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LAWYER TO LAWYER MENTORING PROGRAM 

WORKSHEET Z 
INTRODUCTION TO OFFICE POLITICS 

 
Worksheet Z is intended to facilitate a discussion about office politics, including appropriate 
networking, socializing and personal behaviors.  
 

* * * 
 If mentoring in-house, discuss the type of social climate that exists in the office, 

including whether staff is expected to be formal or informal with each other, whether 
there are social functions that the new associates are expected to attend, the types of 
expenses for which it is appropriate to file an expense report, the personalities of partners, 
colleagues, and other staff, the appropriate and expected attire at the office and other firm 
events, etc.  

 
 If mentoring in-house, discuss the preferences and expectations of the new lawyer’s 

supervisor.  Share tips that the new lawyer could use to impress his or her supervisor.  
 

 Suggest appropriate ways for the new lawyer to socialize and get to know other attorneys 
and judges in the community.   

 
 Discuss the types of social or office behaviors that could be perceived as detrimental for a 

new lawyer’s career, both with colleagues inside and outside of the new lawyer’s office. 
 

 Read and discuss the suggestions in the attached excerpts.  KIMM ALAYNE WALTON, 
WHAT LAW SCHOOL DOESN’T TEACH YOU…BUT YOU REALLY NEED TO KNOW (2000).   

 
 Explain to the new lawyer each non-lawyer employee’s role in the mentor’s office/firm, 

including the employee’s title, job duties, and relationship to the new lawyer (if any) if in 
an in-house mentoring relationship. 

 
 Discuss the importance of having support staff on your team and treating them with 

respect.   
 

 Share suggested “do’s and don’ts” of dealing with support staff, colleagues, and those 
more senior than the new lawyer.   

 
 If the new lawyer has an assistant, secretary and/or paralegal, explain the types of task 

that are appropriate (and inappropriate) to ask each of them to do.  
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 Discuss the importance of asking for help before taking action about which you are not 
sure and of obtaining assistance when you have made a mistake.  Give the new lawyer 
examples of problems you have encountered and tried to solve without help and discuss 
the consequences that occurred.  

 
 If mentoring in-house, discuss the office culture with regard to decision-making and the 

new lawyer’s authority to do so. 
 

 Talk about how to develop appropriate support systems of persons with whom the lawyer 
can discuss problems when they arise.   
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that your employer can easily track your web usage. If you have to visit

dirtypanties.com (I heard that there actually Was such a web site)J do it

from home. And get professional hel,p ·while you're at It. At work,

'''Extracurricular' web surfing constitutes a misuse of employer time and

property," says Gail Cutter. Nobody cares if you s'can the web for head­

lines or sports scores or stock quotes a few times a day, but other than

that, save it for home..
It T:Uay be that you visit chat rooms for lawyers; some local bar associa-

.tions have them, and I gather they can be pretty lively places to visit (not

as lively as dlrtypantles.com, but everything's relative). As. Lewis &

Clark's Lisa Lesage points outJ "If yo:u comment about facts of a case In

lawyer chat ro~ms on-line, be careful that you don't reveal prIvileged

information. There's no expectation of prIvacy In an Internet chat room.·'

~¥1~~t
~;'~5:;;"" ihe.~Peop'e" Part OfWork. It's Not What You're Like . ..

.....:.

H. SOCIAL GRACES, OR-How NOT To BE SEEN As A PIG, AND

How To MAI<E CONVEHSATION WITH ANYBODY IN ANY SOCIAL

SITUATION

.. :t'; Sodal FuncUons. As Woody Alien SQYS Or-Ufe': CC80%of it'is' . . .' "

. showing up.;' Here's how to haDdlethe other .20%i
. . .•.. . '.' '. . : ,

If you' don't feel entirely comfortable in emptoyer-re'lat~d social s~tua­

tioDs, you're far from alone. Dr. Joy Browne,·my favourite' radio psycholo-··

gist, reports that 83%' of people think of. themselves as. shy. Boston

University's Betsy Armour says that "Lawyers as a group are not comfort~

able with cocktail parties. It's a necessary evil." Georgia State's Vickie

Brown adds, "If you're new, you're intimidated. Everybody is." Sharon

Abrahams, who runs business etiquette seminars around the country,

says that the most common question she gets from summer clerks and

new lawyers is: What do I talk about?

PH tell you how to feel more comfortable, and what to say when you

do talk to people. Here are a few ideas for you:

a. It's not the Dataan Death March. It's a party.

copyright Harcourt Legal & Profess;onal P bl' ,.. u ~cat~ons 109.
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